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When a new Entity is created and added to a Document – an Entity Profile is created
The Entity Profile includes attributes added to it within Documents as well as attributes 
which can be added directly within the Entity Profile.

2026 Modal Ltd 2



Open Entity Profile

Select an Entity from either;
• The ‘My Recent or Pinned Entities’ list
• Entity Search results
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The Document’s Entities or 
Suggested Entities list - right click on 
the Entity and select 
‘Go to Entity Profile’ 
(opens in a new tab)



The Entity Profile

1. Summary – can record additional details for the Entity
2. Attributes – access and view the Entity’s attributes
3. Attachments – view, add or download
4. Chart View – view the Entity’s links in an Analytics chart
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The Entity Summary

Additional details relating to the Entity can be added in the Summary.
• Click the Edit button to enable summary edits
• Add or edit text in the Summary.  The text editor enables formatting or links 

inserted. The summary can be expanded by dragging down the bottom right 
corner

• Click ‘Save Profile’ when finished which updates the Summary updated date
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The Entity Added date shows above the summary



View Attributes

The Entity’s Attributes can be viewed by clicking on the label for 
Notes, tags, Properties, Documents, links, Attachment (list), Files
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Entity Tags

• Entity Tags can be viewed, added or removed
• Expand the Tags label
• To add a Tag click into the field to open the Tag list and select a Tag (auto-saves) and 

the added Date shows against the Tag
• To remove a Tag click  X
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Edit Properties

Entity Properties and Remembered Terms can be viewed, edited, removed 
or added directly from the Entity Profile.
Click Edit and then Save any changes.
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View related Documents and Linked Entities

Documents that the 
user has permissions 
for (Visible) can be 
viewed in the 
Document list. 
Click on a Title to 
open it in the same 
tab or right click to 
open in a new tab.
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Linked Entities and the related Documents can be accessed via Links



Attachments

• To add a new Attachment open the Attachment page then either click the Import 
button or Drag & Drop the attachment file onto the listing.  

• Click on an Attachments to view in the Attachment Preview pane. 
• An image file can be selected as the Default image for the Entity Profile which 

shows on the Profile page.
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View Entity’s Links in a Chart

Select Chart View from the Entity menu to view and explore the Entity’s links 
in an Analytics chart (opens in a new tab).
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Make the Connection

Recommended next Topic   
Analytics
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